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WENZHOU-KEAN UNIVERSITY

Job Description “-WKU Foundation Project Specialist

Department: WKU Foundation Report to: Secretary General

Responsibilities:

1.

According to the requirement of the foundation of project management,
responsible for design, implementation, supervision and evaluation of the
project, to ensure the effective implementation of the project.

Responsible for project external liaison and cooperation, resource development
and new project follow up and implement.

Responsible for assisting the daily operation and management of the foundation,
including participating in the drafting of various documents.

School internal appeal to create, guide and stimulate teachers and students of
public welfare behavior.

Assist to promote the spread of brand influence of the foundation.

Other tasks assigned by the department.

Required Qualification:

Master degree or above.

Familiar with foundation management, project management, public welfare
activities and other basic operational procedures, have unique views on the form,
creativity and implementation of public welfare activities.

Keen on public welfare work, willing to accept challenges, have the ideal of
public welfare.

Solid and pragmatic, can adapt to travel pressure, initiative, careful, responsible.

Preferred Qualification:

1.

Majors in social work, sociology, public management, social innovation and
brand.

Experience in enterprise foundation, public foundation or university education
foundation.

Excellent English speaking and writing ability.



