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WENZHOU-KEAN UNIVERSITY

Job Description - Coordinator of Admissions Marketing

Department: Admissions Office
Report to: Director of Admissions and Career Development

Responsibilities:

PwnNpeE

Develop recruitment channel and resources.

Develop and maintain media publication to expand the student resources.

Plan and maintain the recruitment inquiry channel.

Plan and implement the internal and external cultural promotion activities and
regular high school event.

Plan and implement the domestic and international educational exhibition and
national recruitment promotion.

Manage and train the student ambassador media team.

Complete other tasks assigned.

Required Qualification:

1.
2.
3.

Master degree or above in communication, advertisement or marketing.

3 Years’ working experience in marketing.

Excellent fluency in both oral and written communication in English and Chinese,
skills in coordination, administration and research.

Preferred Qualification:

1.

Familiar with higher education policy, better with three years or up experience in
higher education student recruitment.

Have relevant working experience in university or educational setting enjoys
priority.

With working experience in enterprise or overseas experience enjoys priority.
Good competence in marketing searching, outreaching, negotiation and
presentation.



